
 

Franklin College REST Pre-Award 

Completing Your Annual Financial Conflict of 
Interest (FCOI) Disclosure  

 
What is a Conflict of Interest 

A conflict of interest, or COI, occurs when an employee’s personal interests or activities could appear to 
influence their university duties. While some conflicts of interest can be a natural part of the job, the 
university requires that all employees disclose these situations, so they can be managed properly, and 
prior approval is required for some outside activities (UGA Conflicts of Interest). 

COI Training 

Conflict of Interest (COI) training is required for all investigators on PHS and DOE grant and 
cooperative agreement proposals. UGA investigators must complete the “University of Georgia: 
Conflict of Interest” course through the UGA Professional Education Portal. 

While training is not required at proposal submission, it must be completed before award setup and 
before any project expenses can be recorded. Sponsored Projects Administration verifies training 
completion prior to establishing an award account. Refresher training is required every four years. 

Updating your Annual FCOI Disclosure 

Investigators seeking funding from Public Health Service (PHS) agencies must complete an Annual 
Disclosure of Significant Financial Interests before proposal submission. PHS agencies include the 
NIH, CDC, FDA, Indian Health Service (IHS), Health Resources and Services Administration (HRSA), and 
Agency for Healthcare Research and Quality (AHRQ). This guide outlines the steps for completing the 
required annual disclosure. 

Step 1: Login to the UGA Grants Portal with your UGA MyID and password, then complete two-factor 
authentication.  

 

https://research.uga.edu/coi/
https://uga.csod.com/samldefault.aspx?returnurl=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253dlodetails%2526lo%253d3dc3d2d0-4758-4748-9d25-2850f247f0fc
https://uga.csod.com/samldefault.aspx?returnurl=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253dlodetails%2526lo%253d3dc3d2d0-4758-4748-9d25-2850f247f0fc
https://pep.uga.edu/
https://ovpr-grants-prod.ovpr.uga.edu/grants/Rooms/DisplayPages/LayoutInitial?Container=com.webridge.entity.Entity%5BOID%5B0A7646F3B149874E902185897C144551%5D%5D


 
Step 2: From the To Do Lists page in the UGA Grants Portal, select Manage SFI Disclosure from the left-
hand menu. 

 

 

Step 3: Complete the four questions on the FCOI Disclosure Form.   

 
 

  



 
Step 4: Review the affirmation statement and click OK in the lower-right corner to electronically sign 
and submit your disclosure. 

 

 

Step 5: After submitting, the page will refresh and the disclosure date in the upper-right corner should 
update to the current date. Verify that the date is correct.  

If you are working with a REST team member on a proposal, notify them that you have completed your 
disclosure so they can confirm all FCOI requirements have been met before proposal submission. 


